
After inputting your password, you must verify with the Multi-Factor 
Authorization (MFA) method you set up.
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From the home page, click the “Apps” tab at the top.  Locate and click on the “eReassign” application.

A new window will open. Click on “Go here to Log in to 
eReassign”. This link is at the bottom of the page.

Utilizing eReassign

2 of 27



Click “Submit 21-day Request” at the top of the page.
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Driving Requirements:

•You must answer BOTHdriving questions.
•And you must answer thequalification verification.
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Select your choices from the table by entering the choice number in the textbox.  Selections will be ranked by numerical choice.Acknowledge the location requirements and hit SAVE.
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You have the ability to withdraw or modify your requests from the Welcome Page.  
REMEMBER THAT ALL CHANGES MUST BE MADE BEFORE THE POSTING CLOSES. 
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After inputting your password, you must verify with the Multi-Factor 
Authorization (MFA) method you set up.

Submission of Regular eReassign Reassignment Opportunities
*Note: There are 2 ways to submit a Regular eReassign Request.* 
Method 1: You can submit a request for a specific installation and craft at any time, even when there is no vacancy (this gets your name on the list for that location immediately), or 
Method 2: you can submit for an installation and craft when there is an actual listed vacancy.
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From the home page, click the “Apps” tab at the top.  Locate and click on the “eReassign” application.

A new window will open. Click on “Go here to Log in to 
eReassign”. This link is at the bottom of the page.
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Method 1: Click “Submit a Request” at the top of the page.
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Complete the required information.
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You can select up to 5 
craft choices per bid 
cluster per request.  
Once you select the first 
choice, then the second 
choice box will appear 
and so on.

When complete, click 
Submit Request.  You 
may save as a Draft but 
this will automatically 
delete after 30 days of 
inactivity.
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Method 2: Click “Search Reassignment 
Opportunities” at the top of the page. This method only works when there are active postings from the 1st – 21st of each month.
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Select a District from the Dropdown menu.  This is required.  Optionally, you select a bid cluster and position as well (this will narrow the results and may result in no results being returned).
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Active Reassignment Opportunities meeting the criteria you selected will be displayed.  Click on the hyperlinked “Posting 
Number” for any you are interested in.
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Complete the required information.  Scroll to the bottom and click “Submit Request”.
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Canvassing through eReassign
A residual vacancy is posted once on a Canvass if the position is not filled prior 
to Step 7 of the MOU.  Canvass postings are posted on the 1st – 10th or the 15th –
25th of the month.

For PTFs and PSEs: These positions are applied for through eReassign. 
Canvass positions will only show up if an employee’s Form 50 office is within 
50 miles of an office that is on the Canvass.  
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After inputting your password, you must verify with the Multi-Factor 
Authorization (MFA) method you set up.

Submission of Canvass Opportunity through eReassign

Utilizing eReassign

23 of 27



From the home page, click the “Apps” tab at the top.  Locate and click on the “eReassign” application.

A new window will open. Click on “Go here to Log in to 
eReassign”. This link is at the bottom of the page.
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Click “Submit 50-Mile Canvass Request” at the top of the page.
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Complete the required information and then scroll towards the bottom of the page.
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If there are vacancies, they will be shown here.  Select the vacancy/vacancies you are interested in from the left column and use the arrows in the middle to move them to the column on the right.  Scroll down and click “Agree”.If there are no vacancies, it will look like this:
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